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T.ACTION REQUESTED o ——— , ™
ESTABLISH DISPOSITION STANDARD; DISPOSE OF PRESENT ACCUMULATION;
RECORD WILL CONTINUE TO ACCUMULATE. NO FURTHER ACCUMULATION ANTICIPATED.
[0 . Earliest & Latest [9.Exact Series Title 7 '
Dates of Series
1964 to date .. Closed Proprietary Schools Student Record Files -. : 7 B
10

*What is the function of the office in which this record series is created?

The Division of Planning and Development provides administrative support for the Office
of Adult and Vocational Education in areas of comprehensive planning, securing federal
vocational funds, overseeing the proprietary school program, monitering vocational fiscal
affairs, coordinating vocational facility comstruction, approving local system requests

for vocational equipment purchases, and evaluation of applicants qualifications for
vocational teaching certificates,
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The Proprietery‘Schools Unit regulates”the establishment and operation of certain
proprietary schools as provided by the Georgla Proprietary School Act (32-2301B) ¢ ~ - «regs
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11.This file contains the follow1ng documents (1nc1ude form numbers and tltles, if any,
and file arrangement). - ‘,_; :

Documents relating to: Maintaining enrollment, performance, transfer, graduatlon,
 termination, and follow-up records on individuals who had made application for and/or

were formally enrolled in wmarious trainlng programs in proprietary schools that have
ceased operations. : -

Included are: Student folders, w1th ‘applications for admission, ‘high schogl tramscripts, -,
if'acceptance and rejection forms, ‘enrollment agreements, reference forms, personal data ,

v forms, student record cards, grade reports, and other records and miscellaneous
correspondence.,

File is arranged: Alphabetically by school; thereunder glphabetically by student, .
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QUESTIONNAI RE Place an ™z in the preper column. I! ansver is "YES, pl!lll srplain L Y_ES ‘_N’O
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13. Is this the Record Copy of the series? B} , [x] []
1k, Is there a duplication of this series in another offlce or agency? : B ('] [x]
15. TIs the @5 é%atlon contained in this series ever summarlzed or publlshed? [ [x]

Attach copy of summary or publication. o
16. Does the serlés contain classified information’ requlrlng securltj:handllng9 S '[X] .[,]

45 CFR, Part'99: “Privacy Rights of Parents and Students (PL 93- 380, Sect. 513)

17. Does the series 1n1t1ate, amend or terminate agency p011c1es and procedures° | ]_O[X]

- R T . ¢
18, Could the function be performed if the files were lost or destroyed? , | ] [X]
19. Is the series (or major portion of it) regularly microfilmed? If yes, why? [ 1 [x]
20. Does the record series provide data as input to an EDP file? _ [ 1 [X]
21. Does the record :series Tontaln documehtation prdduced as EDP printout? oo ] Ix]
22. Has the Federal Covernment issued instructions governing the retention/diépb— IY [x]

51t10n of these files?
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23f Wlll there be a need for these récords 10 15 yEars frdm now° If’yes, what? T [X] 4 ]
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2k, REQUIREMENTS The foilowlng requlrés the flles to be kept 45 ﬁyears };u.:r
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a.[ JSTATE b.[]STATUI‘E OF c.[]AUDITJ d.[JFEDERAL e.[XADM \TIVE® £ ]HISTSRIrAf
LAW LIMITATION PERIOD LAW DECISION M“VAL

(Cite Law, Statute, or other reason fbr the retentzon requzrement)

These records ﬁhed to be képt to document 1nd1v1duals school completions of crédits * 7 ¢
for employment or further training in some other school,

25. AGENCY RECOMMENDATIONS. This agency recommends that the file series be cut off at the end
of each —[]CALENDAR YEAR -[JFISCAL YEAR -K]OTHER __closure of school ,then:

Hold in the current files ares - " month{(s)/ year(s)

X] Transfer to [X] State Records Center [ ] Local Holdlng Area, hold 45 year(s)
X] Destrdy. - - o A . , . . te
Tran§fe? to State Archlves for pérmanent retentlon e QJAO e
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Destroy immediately affed cut-off.” ¢ TN T
Other: (Specify) )
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Retention of fild§ “for 45 years allows former" studenfé to secure documentation records -
of school cred1ts or"bourse completion durlng a studént s life w6%k span.;l A
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(Indieate briefly rationale for recommendatiofis abobé/or write additional remarks) :
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